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7.1 Self-Finance Courses, Add-on Courses, 

Internship, OJT, Green Audit, Academic 

Audit 
 

The self-financed courses such as BCA (Bachelor of Computer Applications), PGDCA (Post Graduate 

Diploma in Computer Applications), and MBA (Master of Business Administration) at SGGSJ 

Government College, Paonta Sahib, are being run under the Higher Education Institute Society 

(HEIS), which is duly registered under the Societies Registration Act. The introduction of these 

programs under HEIS ensures a structured and regulated approach to providing quality professional 

education. 

The BCA and PGDCA programs were introduced in 2010, each with 50 seats. The BCA course is a 

three-year undergraduate program focused on imparting essential knowledge in computer science, 

programming, and software development. It equips students with the skills needed for careers in the 

IT industry. The PGDCA is a one-year postgraduate diploma aimed at graduates, offering 

specialization in computer applications and preparing students for advanced roles in IT and software 

management. 

In 2024, the college expanded its self-financed programs by launching the MBA course, which offers 

40 seats. The MBA program is designed to provide students with a strong foundation in business 

management, covering key areas such as marketing, finance, operations, and human resources. It 

emphasizes the development of leadership and managerial skills through practical experiences, case 

studies, and internships, preparing students for leadership roles in various industries. 

Operating under HEIS, these self-financed courses offer students from the region an opportunity to 

pursue industry-relevant education. The programs are designed to meet the needs of a competitive job 

market, offering professional and technical skills that enhance employability. The HEIS framework 

ensures the efficient management and delivery of these courses, aligning with the college's 

commitment to providing accessible, high-quality education. 
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Merit List of BCA for the session 2024-25 
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Merit List of MBA for the session 2024-25 
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Add-On Courses at SGGSJ Government College Paonta Sahib 

 

SGGSJ Government College Paonta Sahib has emerged as a progressive institution in Himachal 

Pradesh, aiming to equip students with practical skills to meet the challenges of the modern job 

market. Under the aegis of Himachal Pradesh Kaushal Vikas Nigam (HPKVN), the college offers 

several add-on courses, including Merchandiser, Social Media Executive, DDEO and English 

Entrepreneurship and Employability (EEE). These courses are designed to enhance the employability 

of students and provide them with valuable, industry-specific skills. 

1. Merchandiser Course 

The Merchandiser course at SGGSJ Government College Paonta Sahib is targeted at students 

interested in the retail and fashion industry. A merchandiser plays a key role in product planning, 

inventory management, and market analysis. This course covers essential skills like understanding 

consumer behaviour, stock management, pricing strategies, and visual merchandising. With the retail 

industry expanding rapidly, the demand for trained merchandisers is ever-growing. This course, with 

its comprehensive curriculum, prepares students to handle the intricacies of the retail world, making 

them suitable for roles in both local and global markets. Each batch accommodates 30 students, 

ensuring focused attention on skill development and practical application. 

2. Social Media Executive Course 

With the rise of digital marketing, the role of a Social Media Executive has gained immense 

importance across all industries. This course aims to provide students with a deep understanding of 

digital platforms like Facebook, Instagram, Twitter, and LinkedIn, where companies reach out to their 

target audience. The curriculum includes social media strategy development, content creation, data 

analytics, and audience engagement techniques. The course also emphasizes the importance of brand 

image and how to effectively manage it online. Given the rapid digital transformation of businesses, 

this course prepares students for a high-demand job market, especially in fields like marketing, 

advertising, and public relations. Each batch consists of 30 students, allowing for interactive learning 

sessions and hands-on training. 

3. English Entrepreneurship and Employability (EEE) Course 

The English Entrepreneurship and Employability (EEE) course focuses on developing language skills 

and entrepreneurial thinking. It blends English communication proficiency with essential 

entrepreneurial tools, preparing students to create and manage their own businesses or excel in 

corporate settings. The curriculum covers critical aspects of employability such as resume writing, 

interview preparation, business communication, and public speaking. In addition, it fosters creativity, 

critical thinking, and problem-solving skills necessary for entrepreneurship. With an increasing 

demand for professionals who can both communicate effectively and think creatively in the business 
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world, this course serves as a bridge to employment and self-reliance. Each batch of 30 students gets 

personalized guidance, enabling them to grow both personally and professionally. 

4. Domestic Data Entry Operator (DDEO) Course at SGGSJ Government College Paonta Sahib 

SGGSJ Government College Paonta Sahib has been committed to providing students with practical 

skills through various add-on courses under the Himachal Pradesh Kaushal Vikas Nigam (HPKVN) 

initiative. One of the key programs offered by the college is the Domestic Data Entry Operator 

(DDEO) course, which aims to equip students with essential computer and data entry skills that are in 

high demand across various industries. This course currently runs with four batches, accommodating 

a total of 110 students, preparing them for a range of clerical and administrative roles. 

Overview of the DDEO Course 

The Domestic Data Entry Operator (DDEO) course is specifically designed to train students in 

handling data entry tasks efficiently. In todayôs digital world, data management is an integral part of 

every business and organization. From banking and finance to government offices and retail sectors, 

every industry requires individuals skilled in data entry, management, and basic computing. The 

course covers the fundamentals of data entry, focusing on speed, accuracy, and understanding of 

database management software. 

At SGGSJ Government College Paonta Sahib, the DDEO course is spread across four batches, with a 

total enrollment of 110 students. This structure ensures that each batch receives personalized 

instruction while maintaining a competitive learning environment. 

Curriculum and Skills Covered 

The DDEO course is designed to cover the following key areas: 

1. Basic Computer Skills: 

o Introduction to computers, operating systems, and essential software such as 

Microsoft Office (Word, Excel, PowerPoint). 

o Training in typing skills to ensure accuracy and speed. 

 

2. Data Entry Software: 

o Familiarization with various data entry and management software, including MS 

Excel and database programs. 

o Hands-on practice with real-time data entry tasks to build practical experience. 

3. Accuracy and Speed: 
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o One of the most critical aspects of data entry is the ability to work quickly while 

maintaining accuracy. Students are trained through practice tests to develop both 

speed and precision. 

4. Data Management: 

o Understanding data processing and storage, along with organizing and maintaining 

large data sets efficiently. 

5. Soft Skills: 

o Apart from technical skills, the course also focuses on soft skills, such as 

communication, teamwork, and time management, which are essential for succeeding 

in any professional environment. 

Career Prospects for DDEO Graduates 

Upon completion of the course, students are well-prepared for job opportunities in various sectors. 

Common career options include: 

¶ Data Entry Operator: Graduates can secure jobs in both the private and public sectors, 

where they will be responsible for entering, updating, and managing data efficiently. 

¶ Office Assistant: With the skills acquired, students can also work in clerical roles that require 

a combination of data entry and basic administrative tasks. 

¶ Customer Support Roles: As data entry and management skills are integral to many back-

office functions, graduates can also explore roles in customer service and support functions in 

industries like retail, banking, and telecommunications. 

¶ Freelancing: With the rise of the gig economy, graduates can also explore freelance 

opportunities in data entry, allowing them to work remotely and flexibly. 

HPKVNôs Role in Supporting the DDEO Course 

HPKVN plays a pivotal role in funding and supporting the DDEO course at SGGSJ Government 

College Paonta Sahib. The collaboration with HPKVN ensures that the course remains relevant and 

up-to-date with industry standards. By aligning the course with the needs of the job market, HPKVN 

helps students become employable and skilled in areas where there is a consistent demand for trained 

professionals. 

 

The Domestic Data Entry Operator (DDEO) course at SGGSJ Government College Paonta Sahib is a 

valuable addition to the collegeôs portfolio of skill-based education. With four batches and a total 

strength of 110 students, this program prepares young learners to meet the growing demand for data 
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entry professionals across various sectors. Backed by HPKVN, the course provides the essential skills 

and training necessary for securing employment in the modern workplace, contributing to the overall 

economic growth and development of the region. 

 

Benefits of HPKVN-Funded Courses 

These courses are supported by the Himachal Pradesh Kaushal Vikas Nigam (HPKVN), an initiative 

to promote skill development in the state. HPKVN's collaboration with SGGSJ Government College 

ensures that these courses are aligned with the latest industry standards and job market requirements. 

The focus is on practical training, and students often get opportunities for internships, which further 

boost their job readiness. 

 

The add-on courses at SGGSJ Government College Paonta Sahib provide students with the necessary 

skills to navigate the evolving job market. The Merchandiser, Social Media Executive, DDEO and 

English Entrepreneurship and Employability courses, with their batch sizes of 30, ensure personalized 

attention and an interactive learning experience. Through HPKVN's support, the college is 

contributing significantly to the employability and entrepreneurial potential of its students, making 

them competitive in both national and global markets. 
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Sample attendance of (01) one batch 
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 Total- (03) Three Batches         (30 x 3 = 90 students) 
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Sample attendance of (01) one batch 
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